REQUEST FOR PROPOSAL


Top of Form
Red text indicates required items.
	
		Contact Information 

	  

	Organization Name: 
	

	First Name: 
	

	Last Name: 
	

	Address: 

	Enter your mailing address as you would on an envelope to be mailed by the United States Postal Service. 

	

	Country: 
	

	Phone Number: 
	

	Fax Number: 
	

	E-Mail Address: 
	

	Please let us know how you would like to be contacted: 

	by phone   by fax   by e-mail   by mail 



	Meeting Profile 

	  

	Meeting/Event Name: 
	

	Preferred Dates 

	Arriving: 
	
	
	

	Departing: 
	
	
	

	Alternate Dates 

	Arriving: 
	
	
	

	Departing: 
	
	
	

	Maximum rooms on peak night? 
	

	Number of attendees? 
	



The above information is all we need to conduct a basic search into the availability of dates for your program. We are happy to respond to this request within 24 hours of its receipt, using the method you indicated above. If you prefer to stop here, please scroll to the bottom of the form and click 'submit.'

In order to conduct a more thorough search and to be able to quote you a rate structure for your event/meeting, we would need the additional information below.
	Additional Information 

	  

	Please enter your meeting agenda, including days, times, number of attendees, and preferred meeting room set-up style. 

	

	Enter the number of food and beverage events along with the number of attendees for each. 

	

	Enter the number and types of exhibits, if any. 

	

	Please list requirements for audio-visual equipment, dance floors, ceiling heights, suites, special needs accommodations, etc. 

	

	  



	How did you hear about us? 
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